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Cal Poly Pomona

Professionals In Human Resources Association




BY-LAWS OF THE
PROFESSIONALS IN HUMAN RESOURCES ASSOCIATION
CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA 
Founding Date:           September 1994
ARTICLE I
PREAMBLE


We, the Professionals In Human Resources Association (PIHRA) of California State Polytechnic University, Pomona, in order to: offer various networking opportunities with business professionals; educate its members in the different aspects of Human Resources; and provide a place for students to socialize with other students of similar interests; do hereby establish and adopt these by-laws.
SECTION I
PURPOSE:  GENERAL

The Cal Poly Pomona Professionals in Human Resources Association Student Chapter (herein CPP PIHRA) exists for the better​ment of the California State Polytechnic University, Pomona.

SECTION 2
PURPOSE:  SPECIFIC



The objectives of this chapter are:

1. To provide Cal Poly Pomona Professionals in Human Resources Association Student Chapter (herein CPP PIHRA) students with the opportunity to gain knowledge and insight into the effective management of human capital in the field of Human Resource Management through affiliation with the Professionals In Human Resources Association(PIHRA) and Society for Human Resource Management(SHRM) organization.

2. To promote the exchange of up-to-date, work-related experience from established business professionals among the local community through open forums and information exchanges.

3. To provide a pool of human resource management leaders.

4. To function as an important vehicle for promoting the field of human resource management to students.
5. To act as part of the two-way channel of communications between Cal Poly Pomona’s College of Business, affiliated organizations, and the chapter’s individual members.

SECTION 3
NONDISCRIMINATION


The Cal Poly Pomona Professionals in Human Resources Association Student Chapter (herein CPP PIHRA) shall not be discrimina​tory in terms of race, ethnicity, religion, color, age, sexual orientation, national origin, citizenship, gender, physical or mental ability, marital status, financial or social status.
SECTION 4
OFF-CAMPUS ISSUES


This organization and/or its members recognizes and understands any off-campus chapter activities do not represent(s) the official position of the California State Polytechnic University, Pomona.

SECTION 5
CAMPUS POLICIES


This organization and/or its members involved in any organizational business both on or off campus recognizes and will uphold the University’s Alcohol & Other Drugs Policy.
ARTICLE II
NAME


The official name of the organization shall be the Professionals in Human Resources Association (herein PIHRA), California State Polytechnic University, Pomona.
ARTICLE III
TRUST ACCOUNT
SECTION 1
MAINTENANCE


This organization, pursuant to its charter obligation, shall main​tain a trust account with the ASI Business Office. Pursuant to the California State University Board of Trustees, the Executive Orders 648 and 731 states that all funds received on behalf of the University, its auxiliaries or affiliated organizations are required to be administered through the campus’ Chief Financial Officer, the Vice President of Administrative Affairs. Student clubs and organizations are identified as affiliated organizations. The policy further states that any account with a bank or financial institution not approved by the campus’ Chief Financial Officer is strictly prohibited.  
SECTION 2
USAGE


All monies of this organization shall be deposited in, and dis​bursed from, this account following procedures outlined by the ASI Business Office.  

SECTION 3
DISPERSAL OF FUNDS

Should this organization become inactive by failing to apply for charter renewal, the trust account will be held as an inactive ac​count for two (2) academic years.  In the event this organization does not become active during the two (2) year period it is hereby declared that any funds remaining in said account are to be transmitted to: 

Professionals In Human Resources Association (PIHRA)
360 N. Sepulveda Blvd., Ste. 2020 

El Segundo, CA 90245

Professionals In Human Resources Association (PIHRA) is an educational, charitable orga​nization that aids this organization in carrying out its objectives. If said organization is no longer functioning at that time, or if its objectives are no longer consistent with its original educational, charitable purposes, then the funds of this organization shall be transferred to the Associated Students, Inc., California State Polytechnic University, Pomona, general fund.

ARTICLE IV
MEMBERSHIP

SECTION 1
CATEGORIES OF MEMBERSHIP
The membership of the Association shall consist of four types of members:

A. Active member
B. Associate member

C. Honorary member
D. Alumni
SECTION 2
ELIGIBILITY REQUIREMENTS

Active members must be members of the Associated Students, Inc. at California State Polytechnic University, Pomona. Other requirements include the following:
1. Any part-time or/and full-time student enrolled at Cal Poly Pomona with freshman, sophomore, junior, senior or graduate status
2. Preferably a student in a degree oriented program geared towards Management and Human Resources field
3. Official members must maintain a concurrent membership with PIHRA and/or SHRM
4. Any individual with a full time employment in Management and Human Resources position is automatically disqualified for a Student Membership in both PIHRA and SHRM.
SECTION 3
SUSPENSION             


Should a member be found for disorderly conduct, gross misdemeanor, or other behav​iors unacceptable to your organization, member will be suspended from all CPP PIHRA activities, membership will be terminated, and he/she will be unable to apply for membership for his/her remaining college experience.
ARTICLE V
OFFICERS

SECTION 1
CATEGORIES OF OFFICERS

The Executive Officers shall consist of:
A. President

B. Vice President

C. Treasurer
D. Secretary

E. Membership Chairperson (optional)
F. Programming Chairperson (optional)

G. Public Relations Chairperson (optional)

H. Historian/Merit Award Chairperson/UBSS Representative (optional)

I. Alumni Liaison/SHRM Case Completion Chairperson (optional)
SECTION 2
DUTIES

Here lists the duties and responsibilities of each executive board member:

A. President

1. Initiate contact with new members and professionals

2. Lead and delegate tasks to  the executive board

3. Provide the executive board with the necessary resources to achieve tasks

4. Implement a recruitment plan to select the upcoming executive board

5. Serve as a liaison between the chapter and its affiliated organizations Fill in for various positions as needed

B. Vice President

1. Hold the executive board accountable on duties/tasks

2. Coordinate meetings between the executive board and committees

3. Implement and maintain the member reward system

4. Act as President upon absence of the President

5. Fill in for various positions as needed

C. Treasurer

1. Review the chapter’s account with the Advisor and President on an established basis

2. Record all financial transactions of the chapter

3. Ensure the membership dues, debts, and reimbursements are paid

4. Manage and host at least two fundraising activities

5. Collaborate with the Events Chair to run an Events Committee

D. Secretary

1. Take attendance and handle registration for all chapter events

2. Compile the minutes and agenda for the executive board meeting

3. Serve as a communicator between the executive board and members

4. Remind chapter members about scholarship deadlines

5. Handle and organize all chapter contact information and e-mail

E. Membership Chairperson
1. Promote the chapter through various ways (ex: tabling, etc.)

2. Help students understand the benefits of joining the chapter

3. Provide member applications and promotional items at all chapter events

4. Contacting members about paying membership dues

5. Keep a detailed record of member status and information

F. Programming Chairperson

1. Seek collaboration with other student organizations and business professionals

2. Create a positive impact in the local community and for chapter members

3. Manage and host at least two philanthropy activities

4. Manage and host at least two social activities

5. Collaborate with the Treasurer to run an Events Committee

G. Public Relations Chairperson
1. Manage the chapter’s social networks such as Facebook, LinkedIn, and website

2. Create a quarterly newsletter about the chapter

3. Create promotional items needed for all chapter events

4. Ensure all chapter information is up-to-date and grammatically correct

5. Promote the chapter through utilizing various promotional methods

H. Historian/Merit Award Chairperson/UBSS Representative
1. Record and summarize all chapter activities

2. Serve as a photographer at all chapter activities

3. Provide the Public Relations Chairperson event information

4. Attend the weekly United Business Student Senate (UBSS) meetings

5. Apply for and ensure the chapter fulfills all requirements for Chapter Awards

I. Alumni Liaison/SHRM Case Completion Chairperson

1. Establish, maintain, and retain relationships of chapter Alumni and business professionals

2. Address the needs of the guest speaker (ex: parking, etc.)

3. Continuously seek and expand the chapter’s network

4. Serve as the team leader of the SHRM Case Competition

5. Recruit team members for the SHRM Case Competition
SECTION 3
ELIGIBILITY


At the time of assuming office and during tenure in office, an elected officer must meet all of the eligibility requirements as stated by the University.  He/she will sign a Statement of Eligibility form when assuming office, and thereafter will accept the responsibility of monitoring his/her own grades and unit load to meet these requirements each quarter he/she is in office. Other requirements consist of:
1. Any part-time or/and full-time student enrolled at Cal Poly Pomona with freshman, sophomore, junior, senior or graduate status
2. A student in a degree oriented program geared towards Management and Human Resources field
3. Must already have a concurrent membership with both PIHRA and SHRM

4. Any individual with a full time employment in Management and Human Resources position is automatically disqualified to be a student chapter officer.
The following positions require additional requirements:

A. President

1. Have at least a one-year experience on an executive board

B. UBSS Representative

1. Be available to attend the weekly United Business Student Senate (UBSS) meetings every Tuesday night at 6:00 PM
C. SHRM Case Competition

1. Participated in the SHRM Case Competition at least once
SECTION 4
REMOVAL FROM OFFICE
An officer may be removed from office if that person neglects the duties of their position or violates the organization’s by-laws. In order to remove an officer from an elected position, an officer must recommend the removal from office at an officer meeting. A minimum of one week must pass before the vote can be cast to remove the officer. The officer in question will be notified in writing no later than ten days about the removal from office recommendation and will be invited to defend their position. A special meeting will be held among the executive board and a vote will be taken at this meeting; all officers – except the President - are allowed one vote. Majority vote decisions are final and non-reversible. If there is a case of a tie, the President shall be allowed to make the final decision. Once an officer is removed from office, the procedure for filling a vacancy, Article VI, Section 5, entitled Vacancies, will be implemented.
ARTICLE VI
ELECTIONS

SECTION 1
NOMINATIONS


Nominees may be considered for a future executive board position through applying for the desired position or obtaining the approval of a current executive board member. Nonetheless, all interested individuals is required to submit a chapter executive board application and resume to the executive board. The application submission period will start at the last general meeting of Fall quarter and end during the seventh week of Winter quarter. All applications may be submitted either in person or online via e-mail. Afterwards, all applications will be reviewed during the next executive board meeting.
SECTION 2
TIME OF ELECTION

Written notice will be given and interview appointments shall be arranged no later than the end of the seventh week. The interviews will then be conducted on the eighth and ninth week of the Winter quarter. Officers for the subsequent academic year shall be interviewed by the President, the Vice President, the current officer of the position applied, and the Advisor(s).

SECTION 3
PROCEDURE

Applicants will be selected based on the votes of the President, the Vice President, the current officer of the position applied, and the Advisor(s). Selected individuals will obtain the “PIHRA Intern” status and job shadow their respective executive board throughout Spring quarter. They will be required to attend the executive board meetings, fulfill duties asked of them by the current executive board, and work in a team to host at least two events. If there is more than one applicant for a position, the current officer of the position applied may propose a test and/or mini project in order to make an evaluation. 
SECTION 4
ASSUMPTION OF OFFICE

The newly elected officers will officially assume their position at the last general meeting of the Spring quarter. They will be expected to hold the position until the next academic year when their position is relieved to the next elected officer.

SECTION 5
VACANCIES
Vacancies of the President's office will be automatically filled by the Vice President. All other vacancies, including that of the Vice President, may be either filled by a special election or remain open until the next academic year. The tasks of the vacant position will be distributed among the executive board until a candidate is found.
ARTICLE VII
MEETINGS

SECTION 1
REGULAR MEETINGS
Meetings will be held every Tuesday from 12:00 PM to 12:50 PM (University Hour) starting from the second week of each academic quarter to the end of the academic quarter at California State Polytechnic University, Pomona. The room will be subject to location availability that academic year and selected by the Executive Board and the Advisor(s). Meetings will not be scheduled that conflict with PIHRA District 15 luncheon meetings. No chapter business may be conducted outside of regularly scheduled meetings without the approval and presence of the President or Vice President. During the discussion of chapter business, only official members of the chapter in good standing shall be entitled to one vote on any matter of the chapter’s business.

SECTION 2
SPECIAL MEETINGS

A quorum must be present at all special meetings and only the business for which a special meeting is called may be transacted at the meeting. Only the President may call for a special meeting. If any member wishes to transact business outside regular meetings, he/she must require the permission and presence of the President during the meeting.
ARTICLE VIII
QUORUM
Fifteen members present at any meeting shall constitute a quorum. Such quorum may transact any business brought before the meeting and decided by majority vote of the members present, except as otherwise indicated in these by-laws. A meeting may be adjourned or recessed by majority vote of the members present whether or not a quorum is present.

ARTICLE IX 
COMMITTEES

SECTION 1
ELIGIBILITY


At the time of assuming responsibility for a committee and dur​ing tenure in office, a committee chair must meet all the el​igibility requirements as stated by the university. Other requirements consist of:
1. Any part-time or/and full-time student enrolled at Cal Poly Pomona with freshman, sophomore, junior, senior or graduate status
2. Preferably a student in a degree oriented program geared towards Management and Human Resources field
3. Must already have a concurrent membership with both PIHRA and SHRM

4. Obtain the approval of the Programming Chairperson
5. Chairs shall be appointed and discharged by the President
SECTION 2
STANDING COMMITTEES
Standing Committees of the chapter shall consist of:

A. Events Committee (optional)

B. Membership Committee (optional)

C. Public Relations Committee (optional)
ARTICLE X
DUES
The price of the dues shall be determined according to both the affiliated organization’s membership fees and the chapter’s financial status. Individuals who are eligible for Student Membership will obtain membership for a whole year. Student Membership may be renewed every year on the condition in which the student has not yet reached graduation status.
ARTICLE XI
ADVISOR

SECTION 1
ELIGIBILITY


The Cal Poly Pomona Professionals in Human Resources Association Student Chapter (herein CPP PIHRA) shall have an advisor over 21 years of age who shall be a full-time member of the fac​ulty, administration, or staff of the California State Polytechnic University, Pomona.  The advisor may not be on leave of ab​sence at any time during his/her term of appointment.

SECTION 2
SELECTION AND APPOINTMENT



After an advisor has been nominated by the organization and approved by his/her Department Head, final approval and actual appointment will be made by the Director, Office of Student Life.  If the advisor is the Department Head, then the immediate supervisor would also need to approve before final appointment is made by the Director of Student Life.

SECTION 3
DUTIES


The advisor’s responsibilities include attendance and participation in as many organiza​tional meetings and activi​ties as is practical, signing all forms related to the scheduling of activities and the disbursement of funds, and the other duties outlined in Office of Student Life’s Advisor’s Guide. Other duties and responsibilities consists of:
1. Provide the chapter with ideas, resources, and support
2. Initiate communication with student leaders
3. Assist with the annual rechartering process
4. Maintain membership with the chapter’s affiliated organizations

5. Serve as liaison between the chapter and its affiliated organizations
ARTICLE XII
AMENDMENT

SECTION 1
MEANS OF AMENDMENT

All members of the executive board and advisor(s) must be present to discuss any amendments to the by-laws. Changes will be made according to majority vote, excluding the President. If there is a tie, the President may be granted permission to vote.
SECTION 2
APPROVAL


All amendments to these By-Laws shall be filed with Office of Student Life, submitted with the Change of Amendment Form, indicating the date and method of adoption.  Revisions shall be incorporated into a fully revised copy of the charter.  Any amendment(s) which change(s) the purpose or intent of the or​ganization or substantively modify the Charter’s provisions shall be approved by the University before taking effect.

SECTION 3
COMPLIANCE


These By-Laws shall not conflict with the By-Laws of the Associated Students, Inc., or with the policies and regulations of the California State Polytechnic University, Pomona, the Trustees of the California State University and Colleges, or the State of California. Any stipulations applying to all chartered organiza​tions made by the university shall be considered to be immedi​ately enforceable, whether contained in these Charter Provisions or not.



